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PROGRAM INCOME ANNUAL REPORT INSTRUCTIONS

PART II--FINANCIAL INFORMATION
1. Gross Income Received: Total amount of income generated before deduction of costs which are incidental to the generation of income.  Example: The total amount of lease payments before incidental costs, such as management fees, is deducted.

Note:  When income is generated by an activity which is only partially assisted with CDBG funds, the income should be pro-rated to reflect the amount of CDBG funds used.  The only amount to be reported is the amount pro-rated to CDBG.

2. Interest Earned: Interest earned on program income funds bank account.

3. Expenses Incidental to Generation of Income: All expenses which are incidental, such as maintenance and repair costs, management fees, attorney fees, and closing costs.

4. Administrative Expenses Deducted from Income: Costs of administering the program income funds such as staff time, travel, etc.  Such costs would be similar to CDBG administrative costs.

5. Amount of Funds Returned to State: Program income funds from this grant transmitted to JEDA or SCDOC.

6. Amount Expended for Activities Listed in PART IV:  Amount expended for the activity.  Do not include costs included in #3, 4, and 7, related to the action.

7. Other Expenditures: Any expenditure of income not covered in #3 through 6. If necessary, attach additional pages explaining such expenditures.

8. Balance On Hand: The total of item #1 plus item #2 above minus items #3 through 7 above.

PART III: PROGRAM INCOME-GENERATING ACTIVITIES
1. List Activities Producing Income: Categorize activities by general type.  For example, housing rehabilitation deferred loans; economic development loans; property leases; or property sales.

2. Number of Accounts or Transactions: The cumulative total of the number of accounts or transactions in each category listed in item #9.

3. Description of Contracts and Agreements Producing Program Income/Delinquent Accounts: 


Examples:

A. XYZ Company has a $50,000 loan at 6% for a ten (10) year term.  Loan re-payments are current.

B. Housing rehabilitation loans: $3,000 to $10,000 at interest rates ranging from 0% to 5%, over five (5) to seven (7) years.  Three (3) loans are current, and two (2) are delinquent.

C. ABC Company has a lease/purchase for 20 years, with a purchase option at year 5. Lease payments are $2,500 per month.  The first payment deferred.  No payment is due this quarter.

PART IV:  BENEFICIARIES
Provide the required information for each account or transaction; i.e., for each housing rehabilitation loan, for each business loan, etc.  Indicate the number of beneficiaries resulting from each activity on the chart below.  Complete and attach the EO-2 Activity and Beneficiary Form.
