10/2018

CDBG CONTRACT CHANGE ORDER TRANSMITTAL FORM – C2

	Grantee:
	
	Grant Number:
	

	Contractor:
	
	Current Contract Amount:
	

	Type of Contract:
	
	Change Order Amount:
	

	Contract Period:
	
	New Contract Amount:
	

	Grant Period:
	
	Change Order #:
	

	Change Order Description:
	

	Is there any change in location, scope, beneficiaries or funding sources?  

( Yes (attach Project Amendment Request form)
( No

	List contract funding sources and amounts.  (Include CDBG and other sources.)  Attach letters of funding commitment.

	

	

	


ITEMS INCLUDED WITH THIS CHANGE ORDER SUBMISSION

	1.
Change Order and Justification
	

	2.
Itemized Cost/Unit Pricing and Quantities (showing contractor name, contract period, & cost)
	

	3.
Revised Plans and Specifications, if applicable. 
	

	4.
Updated Section 102 Disclosure form, if contract amount changed (only for HUD grants received by the Grantee which exceed $200,000)
	

	5.
Cost/Price Analysis Establishing Cost Reasonableness and Approval by Engineer/Architect
	

	6.
Acquisition Certification (Grantee letter certifying no acquisition required or all acquisition is complete, consistent with URA, and deeds/easements have been recorded)
	

	7.
Budget Revision & Commitment Letter (if sufficient funds are not in budget to cover change order)
	


I hereby certify that the method change order to the above named contract is consistent with applicable requirements of the SC State CDBG Program Procurement Policies for open and free competition or with applicable provisions of local procurement procedures, whichever is the more stringent.  Further, I certify that all items required for submission of a change order to Grants Administration are included in this transmittal, and that the contract document contains all applicable federal and state provisions.  I understand that failure to include all applicable provisions may result in return of the change order and cause delay of change order approval.
Submitted By:

Typed Name of Grant Administrator
Signature
Date

