11/96

ACQUISITION CASE FILE SUMMARY REPORT
& RECORD OF PERSONAL CONTACTS

	Grantee:
	     
	
	Grant Number(s)
	     

	
	
	
	
	

	Parcel Number:
	     
	
	Owner Name(s):
	     


	Owner Address(es):
	     

	     


	Address of  Property to be acquired:
	     

	     


	1.
Date preliminary letter of interest and brochure mailed or hand delivered.........................
	     

	
	

	
If hand delivered, is written acknowledgment of receipt in file?........................................
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	
	

	2.
Date letter inviting owner to accompany the appraiser mailed...........................................
	     

	

	

	
Date return receipt received...............................................................................................
	     

	
	

	
Owner wishes to accompany?............................................................................................
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	
	

	3.
Date appraisal report completed........................................................................................
	     

	
	

	4.
Date appraisal report reviewed..........................................................................................
	     

	
	

	5.
Date Just Compensation established..................................................................................
	     

	
	

	6.
Date written offer to purchase & summary statement mailed to property owner(s)............
	     

	
	

	
Date return receipt received...............................................................................................
	     

	
	

	7.
Date written offer is accepted/rejected...............................................................................
	     

	
	

	8.
Date negotiations commenced, if written offer is rejected.................................................
	     

	
	

	9.
Is compensation in excess of valuation plus court costs?...................................................
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	
	

	10.
Has written authorization to exceed “valuation costs plus court costs” been


received by DCGP?...........................................................................................................
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	
	

	
(
If yes, attach a copy of the authorization.


	

	11.
Date condemnation suit is filed, if applicable....................................................................
	     

	
	

	
Date compensation deposited with clerk of court...............................................................
	     

	
	

	
Date right-of-entry is gained..............................................................................................
	     

	
	

	12.
Date of closing..................................................................................................................
	     

	
	

	
Date compensation is paid to property owner(s)................................................................
	     

	
	

	
Closing costs statement included in file?...........................................................................
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	
	

	13.
Date deed, easement, or right-of-way recorded..................................................................
	     


















11/96
PERSONAL CONTACT NOTES
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